Study Closure Submission: Guidance 
· [bookmark: _Hlk215650874]A new submission type, called “Study Closure” will be implemented for use by investigators to close their study with the IRB. 
· Instead of submitting a “Continuing Review” submission and selecting the option within the CR form to designate study closure, a study closure will be submitted on its own submission type. 
· Additionally, the new Study Closure submission form has features built in that allow the member of KSP completing the form to route the submission to the Faculty Advisor, Department Chair, or Division Chief for signature if the PI left VU/VUMC prior to closing their study. 
· Allowing another individual with a leadership role to close a study if the PI left VU/VUMC ensures the IRB is still able to gather accurate information about the status of the study prior to closure. This ensures compliance with federal regulations/HRPP policies.

1. This is what the Study Closure submission looks like from the researcher’s view:
[image: A screenshot of a computer

AI-generated content may be incorrect.]

2. If the researcher selects the option that the PI left VU/VUMC and the PI had a Faculty Advisor who is still here, the submission will automatically route to the Faculty Advisor for signature. 

If the study did not have a Faculty Advisor or the Faculty Advisor also left VU/VUMC, the researcher will be prompted to enter the name of their Department Chair or Division Chief when they submit the Closure. The submission will route to that individual for signature. 

See screenshots below:
[bookmark: _Hlk215651078][image: A screenshot of a computer
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Create anew submission for this study:
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Submission ID: MITCHDR112032025102625 Submission Type: STUDY CLOSURE IRB # 250632 PI: Mitchell, Donald R
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Your submission is ready to be submitted.
Click the submit button to start the signature process. Once all required parties have signed off on the submission, it will be sent to the IRB for review.
Select your Department Chair / Division Chief

if you indicated the faculty advisor can sign, please select the Department Chair { Division Chief as this study does not have a faculty advisor assigned.




